
Credit transfer process

1. Purpose

This policy outlines the approach of the Royal Brisbane Institute of Technology (RBIT) to credit transfer. It
ensures compliance with the Standards for RTOs 2025 (Outcome 1.7) and National Code 2018. The policy
ensures students receive a written record of credit transfer decisions, which is acknowledged by the student and
stored in their Student Portfolio.

2. Policy

2.1 Definition

Credit Transfer (CT) is the formal recognition of previously completed AQF qualifications or units of
competency, evidenced by:

AQF certification documentation, or
Authenticated VET transcripts (e.g. USI transcript)

Are both Credit Transfer (CT) and Recognition of Prior Learning (RPL) the same thing?

No, RPL refers to assessment of informal or non-formal learning and thus is different from CT 
and is outside the scope of this policy.. 

2.2 Eligibility

All students (domestic and international) are eligible to apply for Credit Transfer where:

Evidence is authentic and verifiable; and
The unit(s) are equivalent to those within the enrolled course.

Credit Transfer will be granted in accordance with Outcome 1.7 and may be restricted where:

Licensing or regulatory requirements apply; or
Units are not equivalent in content or outcomes.

2.3 Extent of Credit Transfer

Credit may be granted for individual units of competency or whole qualifications, as appropriate.
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2.4 International (CRICOS) Students

RBIT ensures international students are informed that:

Granting of Credit Transfer may reduce course duration, which may impact visa conditions.

Where Credit Transfer results in a change to course duration:

Before visa grant: CoE will be adjusted accordingly
After visa grant: Changes will be reported via PRISMS within 14 days, in accordance with the National Code
2018

2.5 Transparency and Communication

Students receive a written record of the credit transfer outcome, including:

Approved units/qualifications
Partial approval
Refusal, with reasons

Students must acknowledge the decision in writing.

2.6 Appeals

Students who disagree with a credit transfer decision may lodge an appeal under the RBIT Complaints and
Appeals Policy within 20 working days of notification.

3. Procedure

3.1 Application

Students complete the Credit transfer request form  and submit supporting evidence (AQF certification
document or authenticated VET transcript).

3.2 Verification

RBIT will verify the authenticity of documents, including checking the USI Registry when applicable.
If evidence cannot be verified, credit transfer will not be granted.

3.3 Assessment
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The academic department confirms equivalency between completed units/qualifications and current
course requirements.
No additional assessment of skills or experience is undertaken, as this is outside the scope of credit
transfer.

3.4 Notification

Students are notified in writing of the outcome using the Credit Transfer Outcome Form.
Notification specifies which units/qualifications have been granted, partially approved, or refused.
Students must sign or formally acknowledge the decision.

3.5 Recording and Reporting

Decisions and outcome are recorded in the student’s academic record and Student Portfolio.
Any course duration changes for CRICOS students are reflected in PRISMS, in compliance with National
Code 2018.

4. Record-Keeping

RBIT maintains records of:

1. All credit transfer applications
2. Evidence submitted
3. Verification outcomes
4. Decision records and student acknowledgements

These records are securely stored for a minimum of two years after the student has
completed or ceased enrolment, in accordance with SRTO 2025 record-keeping
requirements.
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